[image: image1.jpg]NELS®N MANDELA

UNIVERSITY




APPLICATION FORM



Payment of Page Fees for Articles published in DHET Accredited Journals
COMPLETION OF THE FORM

1. This form is electronically available and applications must be completed in typescript (electronically).

2. Incomplete applications will not be considered.

3. Please read the policy/procedure section before completing the form.

	SECTION A: PARTICULARS OF APPLICANT

	Surname
	
	Initials
	
	Title
	

	Faculty/Division
	
	Department
	


	Staff number 
	
	Student number
	
	Telephone 
	

	Staff E-mail
	
	Student E-mail
	

	Indicate with an X the number of previous successful applications in this category since January 2007
	1 FORMCHECKBOX 

	2 FORMCHECKBOX 

	3 FORMCHECKBOX 

	4 FORMCHECKBOX 


	
	
	
	
	

	
	
	
	
	


	SECTION B: JOURNAL & ARTICLE DETAILS

	Name of Journal
	

	Mark with an X in which index the journal appears
	ISI
	
	IBSS
	
	SCOPUS
	
	NORWEGIAN
	
	SCIELO SA
	
	DOAJ
	
	DHET SA LIST
	

	Title of article
	

	Date article was accepted for publications (Month and Year)
	

	Amount requested (R15000 or less)
	
	Applicant Research Account No/

Faculty RTI Committee account no.
	Cost centre and Account Number



	SECTION C: DETAILS OF AUTHOR(S)

	Indicate the names and affiliation of other authors, if applicable, excluding the applicant

	No
	Surname, Init, Title
	No
	Surname, Init, Title

	1
	
	2
	

	3
	
	4
	


	SECTION D: STATEMENT BY THE APPLICANT 

	I declare that:
· The foregoing information is to the best of my knowledge, complete and correct.

· I accept that any inaccuracy will result in the application not being funded.
· I have studied the policy and procedures contained in this application form.

	Signature of applicant
	
	Date
	

	SECTION E: RECOMMENDATION BY RESEARCH MANAGEMENT

	Approved 
	
	Approved  with reservation
	
	Not approved
	

	Amount approved
	

	Signature
	
	Date
	

	SECTION F: FOR USE BY DEPARTMENT OF FINANCE

	Paid into Research account?
	
	Date
	


POLICY
The “Framework for the support and funding of research activities at the NMMU by the RTI Committee” (D791/05) makes provision in section 4.4 for the payment of page fees for the first four (4) DoE subsidy generating articles as from January 2007.  The purpose is to assist mainly new/emerging researchers who have not been able to accumulate funds in their research accounts, to pay page fees.  Thereafter they should pay page fees from the funding allocated to them for articles.
If a student is the single author of a DoE subsidy generating article, he/she would qualify for support to pay for page fees subject to the availability of funds and the policy applicable to staff members.  When a student is publishing with a staff member, then the staff member should apply as indicated in the above paragraph and the student will not qualify for support.

WHO MAY APPLY

All permanent NMMU and long term (3 year contract) staff members, research associates and students (single authors) who publish articles in DoE subsidised journals indicating their affiliation as Nelson Mandela University.

PURPOSE
To assist researchers, by providing a contribution, towards the payment of page fees. This contribution (to be reviewed annually and subject to budget constraints) will be capped at R15000 per article, irrespective of the number of authors. Only the first (1st) four (4) articles of a staff member accepted for publication after 1 January 2007 will qualify for the said contribution.  Once a staff member has been supported for four articles, he/she no longer qualifies for support in this category.
WHEN TO APPLY
Once the article has been accepted for publication and an invoice has been issued by the publisher. Researchers may not apply retrospectively for page fees from previous calendar year.
PROCEDURE
1. Once the invoice has been received complete the application form and attach the following documents:

· Invoice from Editor/Publisher.
· Copy of the article or website link to article (proof of author affiliation to Nelson Mandela University is required)
· See note below re students*
2.
Sign the application
3. 
Forward the application & supporting documents to Carmen van Leeve (carmen.vanleeve@mandela.ac.za)
4.
If approved the application form and supporting documents will be sent to the Department of Finance. Instruction will be given to transfer R15000 (or less) to the cost centre as indicated on the form. In the case of students* the amount will be transferred to the Faculty RTI Committee account or the cost centre of the study leader/promoter.

5.
The applicant is responsible to liaise with the Department of Finance for the payment of page fees.  This is done via normal finance procedures i.e. request a cheque from Finance or Electronic Transfer.
NOTE:

Students*
Where a staff member publishes with a student, the staff member must complete the application form.

Only in the case of PhD students where the student is a sole author will arrangements be made with the Faculty to ensure payment is made.
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