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	GENERAL INFORMATION

	Name of Entity and physical location
	

	Name of Faculty 
	

	Name of proposed entity leader
	

	Name of Proposer if not entity leader
	

	Signature of Proposer/Leader
	

	Date
	


	RESEARCH ENTITY CATEGORY (mark with an X)

	1
	Institute
	

	2
	Centre
	


	*Recommendation by:
	Resolution and or date
	Signature

Where applicable
	Comments

	**Faculty RTI Committee
	
	
	

	Faculty Board
	
	
	

	Dean
	
	
	

	Department of Finance 

(if applicable)
	
	
	

	Legal Services 

(if applicable)
	
	
	

	
	Resolution and or date

	NMMU RTI Committee
	

	Executive Committee of Senate (ECS)
	

	Senate
	

	MANCO
	


* Refer to policy D/404/08, section 6.2.

** On the recommendation of the Faculty Board

DETAILS OF PROPOSED ENTITY

Submit details using the following headings (or similar) and sequence:

1.
Entity’s objectives
2.
Scope of the entity’s activities
3.
External linkages involved in the entity
4.
Members of the entity, their research standing and HR arrangements
(Describe here and complete Appendix 1)

5.
Proposed student involvement
(Describe here and complete Appendix 2)

6.
Operational plan of the entity
(Describe how the entity will achieve its objectives)
7.
Measurable outputs

8.
Organogram
9.
Governance
(Describe here and attach a constitution of the Advisory Board and/or Management Committee as Appendix 3.  A guideline has been provided.)

10.
Finance and financial management
11.
Source(s) of funding for the entity
Any other documentation of relevance may be attached as Appendix 4 onwards (e.g. business plan, letters from clients, etc).

Appendix 1:  Persons/staff affiliated to the proposed entity

	Name and Title
	Affiliation
	Highest Academic Qualification
	Position within entity1
	Conditions of Appointment
	Equity Profile

(Please indicate with a X):

	
	
	
	
	Perm / FTC2
	Contract end date
	Salary source (NMMU / external)
	African
	Coloured
	Indian
	White

	
	
	
	
	
	
	
	M
	F
	M
	F
	M
	F
	M
	F

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


1.  Director, researcher etc.

2.  FTC = Fixed Term Contract
Appendix 2:  Proposed student involvement

	Name and Title1
	Qualification registered for
	Role / position within entity2
	If employed by entity, conditions of employment
	Equity Profile

(Please indicate with a X):

	
	
	
	Bursary / FTC3
	Contract end date
	Salary / bursary source (NMMU / external)
	African
	Coloured
	Indian
	White

	
	
	
	
	
	
	M
	F
	M
	F
	M
	F
	M
	F

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	


1.   Indicate numbers if names are not available

2.  Researcher, student assistant, trainee etc.

3.  FTC = Fixed Term Contract
Appendix 3:  Constitution of the Advisory Board and / or Management Committee

[Name of Entity]
1.
Composition of the Advisory Board / Management Committee
2.
Functions of the Advisory Board / Management Committee
3.
Acting Chairperson
4.
Term of Office of Members
5.
Meetings
6.
Meetings Procedure
7.
Conflict of Interest
8.
Functions of Director



















